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             School: …………………………………         Department: …………………… ……………….. 
 Date: …………………………. 
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 Recommendation for purchase award:  

 

 

 

 Enclosure 

           1    Bidder’s registration document with VAT registration certificate  

      2    Proforma Invoice 

          3    Tax Clearance Certificate 

         4    Mode of payment and advance clause 

        5    Tender document and bid bond security (in case of tender) 

      6    JV Agreement (in case of tender from Joint Venture Company) 

      

             
Prepared by: …………… Checked by: …………… 

 
Approved by: ……………   

  

              


